
How do I…
Send Invoices to QuickBooks?

Setting up Billtrust-QuickBooks integration

1. Log into Billtrust

2. Find your invoices under the ‘Open’ tab

3. Select one or more invoices using the checkbox to the left of each 

invoice(s) displayed.

4. Select the ‘Download’ function button

5. Chose the QuickBooks option under the ‘Select File Format’ drop 

down.

6. Then enter the ‘Vendor Name’ as Reece, Morsco, Murray…etc. and 

enter an account name.

7. Select the ’Download’ function button. 

Users can set where the files should be downloaded in the ‘Settings’ option 

prior to downloading the files.

8. You can then import the files into QuickBooks application via the 

import function.

Our Billtrust setup sends invoices to customers and includes options for 

QuickBooks-compatible export and email. This document explains how 

to use Billtrust to send invoices in QuickBooks format and enable Easy 

Import for email integration.
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